
LAKE MARY CITY COMMISSION

Lake Mary City Hall
100 N. Country Club Road

Regular Meeting
AGENDA

THURSDAY, JULY 18, 2013 7:00 PM

1. Call to Order

2. Moment Of Silence

3. Pledge of Allegiance

4. Roll Call

5. Approval of Minutes:  June 6, 2013

6. Special Presentations

A. Proclamation - Parks and Recreation Month

7. Unfinished Business

A. Ordinance No. 1488 - Amending Section 154.21 of the Code of Ordinances related to 
mobile food vendors - Second Reading (Public Hearing (Gary Schindler, City 
Planner)
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8. New Business

A. Request for conditional use approval regarding a private and retail recreational 
facility (personal training facility) for CrossFit Lake Mary within the Office and 
Light Industrial (M-1A) Zoning District, 111 Commerce Street, Greg Sheppard, 
CrossFit Lake Mary, applicant (Public Hearing) (Steve Noto, Planner)

B. Ordinance No. 1489 - Amending  Section 157.23, Arbor Pruning - First Reading 
(Public Hearing) (Gary Schindler, City Planner)

C. Ordinance No. 1490 - Amending Section 163.03 of the Code of Ordinances, 
establishing a fee for arbor appears - First Reading (Public Hearing) (Gary 
Schindler, City Planner)

D. Fiscal Year 2014 Budget Message - Setting of Proposed Operating Millage Rate, 
Current Year Rolled Back Rate, and Date, time and place of Tentative Budget 
Hearing

9. Other Items for Commission Action

10. Citizen Participation

11. City Manager's Report

A. Items for Approval

a. Lake Mary Community Center Design-Build RFQ #13-06

b. Professional Debris Removal Service contract

c. Request for authorization to proceed with utility relocation along the west side of 
Palmetto Street

d. Acceptance of Florida Department of Environmental Protection Grant

e. 2013-2014 Edward Byrne Memorial Justice Assistance Grant (JAG) Program

f. Historical Society Event

g. Surplus (7) Zoll automatic external defibrillators and (4) MSA multi-gas 
detectors

h. Appointment to Board of Adjustment

B. Items for Information
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a. Monthly Department Reports (May & June)

12. Mayor and Commissioners Report

13. City Attorney's Report

14. Adjournment

THE ORDER OF ITEMS ON THIS AGENDA IS SUBJECT TO CHANGE

Per the direction of the City Commission on December 7, 1989, this meeting will not extend 
beyond 11:00 P. M. unless there is unanimous consent of the Commission to extend the 
meeting.

PERSONS WITH DISABILITIES NEEDING ASSISTANCE TO PARTICIPATE IN ANY 
OF THESE PROCEEDINGS SHOULD CONTACT THE CITY ADA COORDINATOR 
AT LEAST 48 HOURS IN ADVANCE OF THE MEETING AT (407) 585-1424.

If a person decides to appeal any decision made by this Commission with respect to any 
matter considered at such meeting or hearing, he or she will need a record of the 
proceedings, and that, for such purpose, he or she may need to ensure that a verbatim 
record of the proceedings is made, which record includes the testimony and evidence upon 
which the appeal is to be based.  Per State Statute 286.0105.

NOTE:  If the Commission is holding a meeting/work session prior to the regular meeting, 
they will adjourn immediately following the meeting/work session to have dinner in the 
Conference Room.  The regular meeting will begin at 7:00 P. M. or as soon thereafter as 
possible. 

UPCOMING MEETINGS:  August 8, 2013





MEMORANDUM

DATE: July 18, 2013

TO: City Commission

VIA: Jackie Sova, City Manager

FROM: Gary Schindler 

SUBJECT: Ordinance No. 1488 - Amending Section 154.21 of the Code of 
Ordinances related to mobile food vendors - Second Reading (Public 
Hearing (Gary Schindler, City Planner)

REFERENCE:  City Comprehensive Plan and Code of Ordinances

REQUEST: Staff requests that the City Commission revise Chapter 154 (Zoning Code) 
of the City of Lake Mary Code of Ordinances to establish regulations regarding mobile 
food vendors on private property.    

DISCUSSION/HISTORY: Currently, there are three situations in which mobile food 
vendors are permitted to operate within the City: 

• Mobile vendors that serve a number of locations each day – These include trucks 
that serve residences and construction sites.  These vendors stop at multiple 
locations and stay only as long as there is a demand for their goods.  These include 
ice cream trucks, home delivery of foods, etc.      

• Mobile food vendors located on public property – These include such events as the 
City’s WineART Wednesday at Central Park.  This type of event usually involves a 
number of vendors who are at a specific location for a specified timeframe.  The 
event is advertised and customers come to the vendor.        

• Mobile food vendors associated with special events – These vendors are 
associated with festivals and special events, which may be located either on public 
or private property.  The vendors operate only during the length of the event, which 
is typically a weekend.  Such events include art shows, festivals and celebrations at 
churches, schools, etc.    



Periodically, the City receives inquiries from mobile food vendors wanting to locate on 
private property on a semi-permanent basis.  Historically, the City has permitted mobile 
food vendors only when they operated on the public rights-of-way or when they were 
allowed as part of events that complied with the existing provisions of Section 154.21, 
Open Air and Temporary Sales; therefore, we’ve told the food vendors no.  

At this time, staff proposes to revise the City’s regulations to allow mobile food vendors to 
locate on private property on a semi-permanent basis, such as hot dog vendors that locate 
at Home Depot, Lowe’s or similar stores.  Although such vendors may not be there every 
day, they tend to be at the same location for more than one or two days.  

The primary reasons for the proposed change in the regulations relate to convenience for 
customers and employees and to reduce the amount of traffic on City streets.  The City 
has a number of office complexes that do not have access to internal food courts or 
restaurants.  By allowing mobile food vendors to locate on private property, you take food 
choices to the customer, rather than requiring the customer to travel offsite.  This reduces 
the number of trips on City streets and has the potential of promoting the use of SunRail.  

Outside of regularly scheduled events, such as the monthly WineART Wednesday, the 
proposed regulations will not result in allowing mobile food vendors to operate within City 
rights-of-way or parks.  The proposed regulations are intended to allow mobile food 
vendors to operate only as an accessory use within the City’s commercial and industrial 
zoned areas.             

In order to not reinvent the wheel, staff reviewed how other governments in Seminole 
County handle mobile food vendors. The following is a summary of staff’s finding:

• City of Altamonte Springs – Allowed on private properties of 10 or more acres.  
• City of Casselberry – Allowed only when associated with special events.  
• City of Longwood – Allowed as part of a special event on City property.
• City of Oviedo – With staff approval, allowed on private property for up to 3 months.  

In excess of 3 months, must be approved by the City Commission.    
• City of Sanford – Allowed within the Downtown and along Sanford Avenue.       
• City of Winter Springs – Allowed with a solicitor’s license and business tax receipt.
• Seminole County – Allowed only when associated with special events.  

At the April 18, 2013 meeting, the City Commission voted to deny Ordinance # 1485, 
which proposed to permit food trucks on nonresidential properties.  The City Commission 
stated that they wanted time restrictions on the food trucks and did not want to allow them 
on retail properties.  In light of this, staff has revised the proposed regulations as follows:  

1. Food trucks are no longer proposed to be allowed in the PO, C-1, C-2 and/or DC 
zoning districts.  

2. Food trucks shall not be permitted within 750’ of an existing restaurant.  

3. Except with permission of the City, food trucks may operate only between the hours 
of 10 am to 2 pm.    



PROPOSED CODE REVISIONS:

Section 154.09, DEFINITIONS 

***
MOBILE FOOD VENDOR.  A person who is in the business of selling prepared 
food from a vehicle which has a current registration and license from the State of 
Florida and complies with the provisions of Section 154.21 (C) of the City’s Code 
of Ordinances. 

***

154.21 OPEN AIR AND TEMPORARY SALES TEMPORARY/SEASONAL USES AND 
MOBILE FOOD VENDORS 

***

(C) Mobile Food Vendors. Mobile food vendors shall be allowed to operate on 
private property, as long as they comply with the following conditions:

(1) Zoning Requirements.  The property on which the mobile food vendor 
proposes to locate must have a zoning designation of M-1A, M-2A or PUD.  
If the property is zoned PUD, the mobile food vendor shall be located only 
in the nonresidential portion of the PUD. Mobile food vendors are not 
allowed in residential areas or the residential portion of mixed use PUD’s.

(2) Primary Use.  Mobile food vendors are accessory uses and shall only be 
allowed on properties that are developed with permitted or conditional 
uses appropriate for the zoning district in which they are located.  

(3) Signage.  The amount of signage on the mobile food vendor vehicle is 
not regulated but signs must be mounted flat against the vehicle and 
cannot project from the vehicles.  The mobile food vendor shall be 
permitted to place one sign, not to exceed 6 square feet on the subject 
property where the mobile food vendor’s vehicle is conducting business.  
Such signage shall be in addition to temporary and permanent signs 
permitted for the subject property, per Section 155, Appendix I.

(4) ADA Standards.  The mobile food vendor vehicle and the property on 
which it is located shall meet all applicable ADA requirements.  

(5) Vehicles.  All vehicles associated with mobile food vending must be 
operable, per Sub-section 91.65 of the City’s Code of Ordinances, and have 
a Florida registration and license for the current year. 

(6) Requirements.   



(a) The property on which the mobile food truck proposes to locate 
shall contain a minimum size of five (5) acres, not including the area 
of any adjacent out-parcels.  

(b)There shall be a minimum separation of 750’ between any existing 
restaurant and a mobile food vendor.

(c) A mobile food vendor shall not locate on any property on which 
there is an existing restaurant, either on the same parcel or on an 
out-parcel. 

(d) A mobile food vendor vehicle must not locate in any parking 
space which is required to meet the minimum number of required 
parking spaces for the subject property; or in driveways; loading 
zones; or designated Public Safety lanes (i.e. fire lanes).  

(e)The mobile food vendor must not be located within any required 
landscape buffer on the subject property.  

(f) The subject property occupant and the mobile vendor must not 
conduct business in such a manner that would restrict or interfere 
with proper ingress and egress for vehicles and pedestrians, or 
constitute a traffic hazard.  

(g) Except with permission of the City, mobile food vendors may 
operate only between the hours of 10 am and 2 pm.

(h) Overnight parking of mobile food vendor vehicles is prohibited.  

(7) Licensing.  Annually, the mobile food vendor must secure a City of Lake 
Mary Business Tax Receipt (BTR) and pay all relevant fees, and the 
applicant must provide the following:  

(a) A notarized statement from the owner of the subject property 
authorizing the mobile food vendor to operate on the subject 
property.  

(b) A copy of the appropriate license(s) from the Florida Division of
Hotels and Restaurants.

(c) A sketch plan showing the subject property and the proposed 
location of the mobile food vendor vehicle.   The sketch plan shall 
also document that the mobile food vendor and the subject property 
meet or exceed all relevant requirements.

(d) Other documentation as required by the City.  

(8) Failure to comply with the provisions of this section shall be grounds 
for denial of a BTR, revocation of an existing BTR or bringing code 



enforcement or civil action against the mobile food vendor or the owner of 
the subject property, or both.     

***

PLANNING AND ZONING BOARD: At their regular May 14, 2013 meeting, the 
P&Z voted 3 to 0, with one member abstaining, to recommend approval of the proposed 
revisions to Section 154.21, with the following conditions:  

1. Food trucks are no longer proposed to be allowed in the PO, C-1, C-2 and/or DC 
zoning districts.  

2. Food trucks shall not be permitted within 750’ of an existing restaurant.  

3. Except with permission of the City, food trucks may operate only between the hours 
of 10 am to 2 pm.    

The conditions recommended by the Planning and Zoning Board have been incorporated 
into staff’s recommendation.  

FINDINGS OF FACT: It is recommended that the proposed revisions to Section 
154.21 of the City’s Code of Ordinances be approved.  

ATTACHMENTS:
• Ordinance No. 1488
• 4/18/13 City Commission Minutes
• 5/14/13 Planning and Zoning Board Minutes

Z/Staff Reports/Rezoning/12ZTA05 Mobile Food Vendors #2 CC



ORDINANCE NO. 1488

AN ORDINANCE OF THE CITY OF LAKE MARY, FLORIDA AMENDING 
SECTION 154.09, DEFINITIONS, ADDING A DEFINITION OF MOBILE FOOD 
VENDOR, AMENDING SECTION 154.21, OPEN AIR AND TEMPORARY SALES, 
BY ADDING NEW SECTION (C), MOBILE FOOD VENDORS; PROVIDING FOR 
CODIFICATION, CONFLICTS, SEVERABILITY AND EFFECTIVE DATE.

WHEREAS, the City Commission directed staff to revise Chapter 154 of the City’s 

Code of Ordinances to establish regulations related to mobile food vendors; and 

WHEREAS, the City Commission directed staff to revise Section 154.09, 

Definitions, and Section 154.21, Open Air and Temporary Sales to allow mobile food 

vendors; and

WHEREAS, the proposed revisions to Sections 154.09 and 154.21 have been 

reviewed by the Planning and Zoning Board, which recommended approval; and 

WHEREAS, the proposed revisions are consistent with the City’s Comprehensive 

Plan; and 

WHEREAS, on April 18, 2013, the City Commission voted to deny Ordinance No 

1485 and directed staff to make certain revisions to the proposed regulations; and 

WHEREAS, words with underlined type shall constitute additions to the original text 

and strike through shall constitute deletions to the original text asterisks (***) indicate that 

text shall remain unchanged from the language existing prior to adoption of this Ordinance.    

IT IS HEREBY ENACTED BY THE CITY OF LAKE MARY AS FOLLOWS:

Section 1. Sections 154.09, Definitions and 154.21, Open Air and Temporary 

Sales are revised as shown in Exhibit “A”.         

Section 2. Codification.  It is the intention of the City Commission that the 

provisions of this Ordinance shall become and be made part of the Code of Ordinances 



of the City of Lake Mary, Florida and the word “ordinance” may be changed to “section”, 

“article”, or other appropriate word or phrase and the sections of the Ordinance may be 

renumbered or re-lettered to accomplish such intention.   

Section 3. Conflicts.  All ordinances or resolutions or parts of ordinances or 

resolutions in conflict herewith are hereby repealed to the extent of any conflict.

Section 4.  Severability:  If any section, sentence, phrase, word or portion of this 

Ordinance is determined to be invalid, unlawful or unconstitutional, said determination 

shall not be held to invalidate or impair the validity, force or effect of any other section, 

sentence, phrase, word, or portion of this Ordinance not otherwise determined to be 

invalid, unlawful, or unconstitutional.

Section 5.  Effective date.  This Ordinance shall take effect immediately upon 

passage and adoption.

PASSED AND ADOPTED this 18th day of July, 2013.

FIRST READING: June 6, 2013

SECOND READING: July 18, 2013

CITY OF LAKE MARY, FLORIDA

___________________________
MAYOR, DAVID J. MEALOR 

ATTEST:

_____________________________
CITY CLERK, CAROL A. FOSTER

For the use and reliance of the City
of Lake Mary only.  Approved as to
form and legal sufficiency.

___________________________________
CATHERINE REISCHMANN, CITY ATTORNEY



EXHIBIT “A”
PROPOSED REVISIONS TO CHAPTER 154

SECTION 154.09 – DEFINITIONS
SECTION 154.21 – OPEN AIR AND TEMPORARY SALES

PROPOSED CODE REVISIONS:

Section 154.09, DEFINITIONS 

***
MOBILE FOOD VENDOR.  A person who is in the business of selling prepared food 
from a vehicle which has a current registration and license from the State of Florida and 
complies with the provisions of Section 154.21 (C) of the City’s Code of Ordinances. 

***

154.21 OPEN AIR AND TEMPORARY SALES TEMPORARY/SEASONAL USES AND 
MOBILE FOOD VENDORS 

***

(C) Mobile Food Vendors. Mobile food vendors shall be allowed to operate on private 
property, as long as they comply with the following conditions:

(1) Zoning Requirements.  The property on which the mobile food vendor 
proposes to locate must have a zoning designation of M-1A, M-2A or PUD.  If the 
property is zoned PUD, the mobile food vendor shall be located only in the 
nonresidential portion of the PUD. Mobile food vendors are not allowed in 
residential areas or the residential portion of mixed use PUD’s.

(2) Primary Use.  Mobile food vendors are accessory uses and shall only be 
allowed on properties that are developed with permitted or conditional uses 
appropriate for the zoning district in which they are located.  

(3) Signage.  The amount of signage on the mobile food vendor vehicle is not 
regulated but signs must be mounted flat against the vehicle and cannot project 
from the vehicles.  The mobile food vendor shall be permitted to place one sign, 
not to exceed 6 square feet on the subject property where the mobile food 
vendor’s vehicle is conducting business.  Such signage shall be in addition to 
temporary and permanent signs permitted for the subject property, per Section 
155, Appendix I.

(4) ADA Standards.  The mobile food vendor vehicle and the property on which it 
is located shall meet all applicable ADA requirements.  

(5) Vehicles.  All vehicles associated with mobile food vending must be operable, 
per Sub-section 91.65 of the City’s Code of Ordinances, and have a Florida 
registration and license for the current year. 



(6) Requirements.   

(a) The property on which the mobile food truck proposes to locate shall 
contain a minimum size of five (5) acres, not including the area of any 
adjacent out-parcels.  

(b)There shall be a minimum separation of 750’ between any existing 
restaurant and a mobile food vendor.

(c) A mobile food vendor shall not locate on any property on which there is 
an existing restaurant, either on the same parcel or on an out-parcel. 

(d) A mobile food vendor vehicle must not locate in any parking space 
which is required to meet the minimum number of required parking spaces 
for the subject property; or in driveways; loading zones; or designated 
Public Safety lanes (i.e. fire lanes).  

(e)The mobile food vendor must not be located within any required 
landscape buffer on the subject property.  

(f) The subject property occupant and the mobile vendor must not conduct 
business in such a manner that would restrict or interfere with proper 
ingress and egress for vehicles and pedestrians, or constitute a traffic 
hazard.  

(g) Except with permission of the City, mobile food vendors may operate 
only between the hours of 10 am and 2 pm.

(h) Overnight parking of mobile food vendor vehicles is prohibited.  

(7) Licensing.  Annually, the mobile food vendor must secure a City of Lake Mary 
Business Tax Receipt (BTR) and pay all relevant fees, and the applicant must 
provide the following:  

(a) A notarized statement from the owner of the subject property 
authorizing the mobile food vendor to operate on the subject property.  
(b) A copy of the appropriate license(s) from the Florida Division of Hotels 
and Restaurants.

(c) A sketch plan showing the subject property and the proposed location 
of the mobile food vendor vehicle.   The sketch plan shall also document 
that the mobile food vendor and the subject property meet or exceed all 
relevant requirements.

(d) Other documentation as required by the City.  

(8) Failure to comply with the provisions of this section shall be grounds for 
denial of a BTR, revocation of an existing BTR or bringing code enforcement or 
civil action against the mobile food vendor or the owner of the subject property, 
or both.     









































MEMORANDUM

DATE: July 18, 2013

TO: City Commission

VIA: Jackie Sova, City Manager

FROM: Steve Noto

SUBJECT: Request for conditional use approval regarding a private and retail 
recreational facility (personal training facility) for CrossFit Lake Mary within 
the Office and Light Industrial (M-1A) Zoning District, 111 Commerce 
Street, Greg Sheppard, CrossFit Lake Mary, applicant (Public Hearing) 
(Steve Noto, Planner)

REFERENCE: City Code of Ordinances and Comprehensive Plan 

REQUESTS:  The applicant is requesting conditional use approval for the expansion of an 
existing private and retail recreational facility (personal training facility - CrossFit Lake 
Mary) at 111 Commerce St., which is zoned Office and Light Industrial (M-1A). Per Section 
154.65, private and retail recreational facilities are a conditional use within the M-1A 
zoning district.  

DISCUSSION:

Location:  The Lake Mary Commerce Center consists of 8 lots and functions as an 
office and industrial park. Lot 4 consists of +/- 2.28 acres and is located on the south 
side Commerce St., and west of Lake Emma Rd. CrossFit Lake Mary currently exists at
111 Commerce St. and was granted conditional use approval in 2010. Due to the 
success of the business, the applicant is requesting to expand, which requires new 
conditional use approval.  



Background: The Lake Mary Commerce Center subdivision, including Lot 4, was 
platted in 1985. There is currently a mix of uses in the Center, ranging from the Social 
Security office, warehouses, and other office type uses. 

Description: The table below outlines the differences between the original conditional 
use approval and what is being proposed as part of the current request:

2010 Request 2013 Request

Square Footage 3,057 sq. ft.
5,090 sq. ft. 

warehouse/2,500 sq. ft. 
office

No. of Customers 20-25 per class 40-50 per class

Avg. # of parking spaces 
used

12-15 30

Class Times

M-F, 
9am - 11am & 4pm -

8pm
Sat, 9am to 11am

M-Th, 6am-9am & 5pm-
7pm

F, 6am-9am, 5pm-6pm
Sat, 7:30am-9:20am

As seen in the table, the current request essentially doubles the impact of the existing 
business. The nature of the business, high-intensity exercising, will not change. The 
applicant will now be the only business in the building. 

Zoning:  Future Land Use:
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FINDINGS OF FACT: § 154.72 of the Code states that before any conditional use permit 
shall be approved, the Planning and Zoning Board shall make a written finding that the 
granting of the permit will not adversely affect the public interest, and that satisfactory 
provisions have been made concerning the following matters, where applicable:



PROVISION No. 1:

Compliance with all applicable elements of the comprehensive plan.

FINDINGS OF FACT No. 1:

Provision 
met? The operation of a personal training facility at this location complies with all 

applicable elements of the City’s Comprehensive Plan.1. YES

PROVISION No. 2:

Acceptable ingress and egress, with particular reference to automotive and 
pedestrian safety and convenience, traffic flow and control, and access in case of fire 
or catastrophe.

FINDINGS OF FACT No. 2:

Provision 
met?

The proposed personal training facility has acceptable ingress and egress, 
adequate pedestrian access, convenient traffic flow and is accessible in case 
of fire and catastrophe. The site currently has 54 parking spaces. Based upon 
multiple inspections of the site, parking is currently not an issue. Additionally, 
the applicant has stated that they anticipate 30 parking spaces being used 
during their hours of operation. However, with the expansion of customers, it is 
possible that parking will be maxed out during class times. In the event there 
are complaints, and staff finds there to be inadequate parking, additional 
parking spaces will be required at the southwest corner of the property that is 
currently fenced. This is a condition of approval. 

1. YES

PROVISION No. 3:

Acceptable economic, noise, glare, or odor effects of the conditional use on adjoining 
properties and properties generally in the district.

FINDINGS OF FACT No. 3:

Provision 
met?

The use of the space as a personal training facility will not present any 
economic, noise, glare or odor effects to adjoining properties or other 
properties. The proposed hours of operation are consistent with the standard 
workday; and the class sizes are small enough to not cause traffic problems. 
Some training occurs outdoors, however staff has no record of complaints 
since the business opened in 2010. 

1. YES



FINDINGS OF FACT No. 7:

Staff finds that the request to expand an existing personal training facility at 111 
Commerce St. in the M-1A zoning district does not adversely affect the public interest, and 
recommends approval with the following condition:

1. In the event parking becomes inadequate, based upon complaints and staff 
inspections, additional parking spaces shall be provided in the southwest corner of 
the property. 

PROVISION No. 4:

Acceptable location, availability, and compatibility of utilities.

FINDINGS OF FACT No. 4:

Provision 
met? The location is acceptable and is compatible to utilities. The site currently 

functions as an industrial office building; any utilities that would be needed are 
already in place.  

1. YES

PROVISION No. 5:

Acceptable screening and buffering.

FINDINGS OF FACT No. 5:

Provision 
met? The personal training facility will be located in a pre-existing building which has 

acceptable screening and buffering per an approved site plan.1. YES

PROVISION No. 6:

General compatibility with adjacent properties and other properties in the district.

FINDINGS OF FACT No. 6:

Provision 
met? The proposed personal training facility would be functioning in an existing 

industrial office building, which is part of the Lake Mary Commerce Center. The 
site and surrounding properties are part of the M-1A zoning and IND future 
land use designations. Therefore, there is compatibility with adjacent and other 
properties in the district.  

1. YES



SIMILAR CONDITIONAL USE REQUESTS:

2012-CU-05: On July 19, 2012, the City Commission unanimously approved, 5-0, a 
private and retail recreational facility (D1 Sports Training) in the M-1A, Office and Light 
Industrial, zoning district, located at 940 Williston Park Point.

2011-CU-05: On October 20, 2011, the City Commission unanimously approved, 4-0, a 
private and retail recreational facility (South Pac Training Facility) within Office and Light 
Industrial (M-1A) Zoning District at 103 Commerce Street, Suites 130 & 140. 

2010-CU-04: On November 18, 2010, the City Commission unanimously approved, 5-0, 
a personal training facility (CrossFit Lake Mary) within the M-1A zoning district 111 
Commerce St., Suite B. 

PLANNING AND ZONING BOARD: At their regular June 25, 2013 meeting the P&Z 
voted unanimously, 5-0, to recommend approval of the requested conditional use with 
the condition listed above.  

ADDITIONAL INFORMATION:

§ 154.72(B) In approving any conditional use, the Planning and Zoning Board may also 
require appropriate conditions and safeguards as part of the terms under which the 
conditional use permit is granted. Violations of those conditions and safeguards shall be 
deemed a violation of this section.

§ 154.73(A) Any conditional use approved as required by this subchapter shall expire one 
year after the conditional use permit was granted unless a building permit based upon and 
incorporating the conditional use is obtained within the aforesaid 12-month period.

§ 154.73(B) An extension of one additional year may be granted on request of the 
applicant where conditions have not changed during the first year. The request for the 
conditional use approval extension must be filed with the city at least 30 days prior to the 
expiration of the aforesaid 12-month period.

ATTACHMENTS
• Location map
• Zoning Map
• FLU Map
• Aerial of property
• Applicant request
• June 25, 2013 Planning & Zoning Board minutes

Z:\commdev\staff reports\Conditional Use\2013-CU-01 Private Rec Facility - CrossFit Lake Mary CC.doc





















MEMORANDUM

DATE: July 18, 2013

TO: City Commission

VIA: Jackie Sova, City Manager

FROM: Gary Schindler, City Planner

SUBJECT: Ordinance No. 1489 - Amending  Section 157.23, Arbor Pruning - First 
Reading (Public Hearing) (Gary Schindler, City Planner)

REFERENCE:  City Comprehensive Plan and Code of Ordinances

REQUEST: Section 157.23 addresses the issue of tree trimming and pruning.  
Paragraph (A) establishes the need for a pruning permit; however, it specifically exempts 
the owners of 1 & 2 family dwellings from having to obtain a permit to trim trees.  
Paragraphs (B) – (G) address issues of what constitutes unlawful pruning, establishes a 
permitting and review process, establishes fines for unlawful pruning and identifies an 
appeal process.  

Additionally, staff proposes to amend Section 163.03 of the City’s Code of Ordinances, to 
establish a fee for arbor appeals.  The proposed fee is comparable to the fees charged by 
other governments in Seminole County.  

DISCUSSION:

Section 157.23 - Historically, staff has interpreted the exemption for 1 & 2 family dwelling 
units in (A) to specifically relate only to the need for acquiring a pruning permit.  When 
pruning occurs that is injurious to the tree, staff has proceeded as though the tree had 
been illegally removed and sent the owner of the subject property a Notice of Violation.  
The Notice of Violation informs the property owner of the amount of the initial fine and also 
that they have the right to appeal staff’s determination to the City’s Arbor Board.

On two occasions, staff has taken such cases to the Arbor Board.  In the first instance, the 
Arbor Board made a determination that no violation had occurred.  Regarding the second 



instance, the Arbor Board continued the item for a minimum of 6 months.  At the end of six 
months, staff was directed to conduct an on-site inspection to ascertain the health of the 
trees.  If the tree was dead or dying, staff was to reschedule this item for the Arbor Board’s 
review and action.  

In light of this situation, staff proposes to clarify the intent of Section 157.23.  Specifically, 
staff proposes to retain the language that exempts owners of 1 & 2 family dwelling units 
from having to obtain pruning permits; however, add language that makes such owners 
responsible for pruning and clarify that persons engaging in irresponsible pruning can be 
cited with a Notice of Violation and can be fined.  In light of this, staff proposes the 
following revision:  

Section 157.23 Pruning Permit.

(A)The owner of a property, tenant, or agent shall not trim, prune, remove living branches 
or cause the diminution of the crown of any canopy tree or understory tree without having 
first obtained a pruning permit.  All Owners, tenants and/or agents of one and two family 
dwelling units shall be exempt from the requirement of having to obtain a pruning permit
this section.; however, such owners, tenants and/or agents shall comply with all other 
provisions of Section 157.23.  …        

(C) Unlawful pruning.  Unlawful pruning includes the practices referred to as Sshearing, 
hat racking, topping or poodle trimming of trees (lollipop), lions-tailing, pollarding of trees.  
Trees intended for shade Canopy and understory trees shall be allowed to reach their 
mature canopy spread.  It shall be unlawful to engage in excessive pruning techniques on 
canopy and understory trees intended for shade purposes.  Excessive shearing, pruning, 
or shaping shall only be allowed with a permit Iin times of emergency, the City may only
designate a period during which permitting for pruning shall not be required and excessive 
shearing, pruning, or shaping shall be allowed.  The following are deemed unlawful 
excessive pruning techniques, which are prohibited on shade canopy or understory trees: 
…    

(G) Unauthorized Injurious Pruning.  Irrespective of whether or not a pruning permit has 
been issued, if a tree is pruned in a manner that is injurious to the tree, including but not 
limited to the techniques described in Section 157.23 (C) above If a tree not authorized for 
pruning is altered, pruned, trimmed, or diminished in canopy such that its susceptibility to 
disease or other detrimental environmental factors is significantly increased which may 
result in premature death or so that the purposes of this chapter are not serviced, the 
general contractor and/or property owner shall pay to the city an initial fine of $100 per tree 
pruned plus a fine related to the size of the tree pruned as follows: …   

Section 163.03(E), Other Community Development Land Development Fees: Section 
163.03 addresses a number of fees, including arbor fees for both residential and 
nonresidential properties; however, currently the City does not have an application fee for 
an arbor appeal.  Staff proposes to amend this Section to add an Arbor Appeal Fee.  



Staff contacted Seminole County and the other cities in the County to determine if they 
had an arbor appeal fee and, if so, the amount of the fee.  The following is a summary of 
the results of this research:  

Government Arbor Appeal Fee Amount
Seminole County -  Yes  $100
Sanford - Yes  $500
Longwood - Yes  $400
Altamonte Springs - Yes  $250  
Casselberry - No
Winter Springs - No

In light of the arbor appeal fees charged by the other governments in the County, staff 
proposes an Arbor Appeal Fee of $300.   

Currently, the City’s minimum fines equal $250 for non-historic trees & $500 for historic 
trees.  Per Commissioner Plank’s request, staff has contacted the other governments in 
Seminole County regarding the minimum fine for removing a tree without a permit.  The 
results of the inquiry are contained in Table #1.  The arbor fines charged by other 
governments vary greatly.  At least one government only charges a double permit fee.  
The cost of an arbor permit is $30; therefore, the fine is $60.  Others governments charge 
a minimum of $50 per caliper inch of each tree, up to a maximum of $5,000.  

In the City of Lake Mary, the following are exempt from permitting:  1 & 2 family dwellings 
= trees less than 12” caliper & commercial = trees less than 6” caliper.  In light of the 
results of Table #1, the City’s initial arbor fines are less than some jurisdictions within the 
County and more than others.     Please refer to Table #1, Comparison of Arbor Fines in 
the attachments.  

ARBOR BOARD ACTION: At their special June 10, 2013 meeting, the Arbor Board 
took the following action:  

• Voted unanimously to recommend approval of the proposed revisions to Section 
157.23 of the City’s Code of Ordinances, making 1 & 2 family dwellings responsible 
for proper pruning of trees.  

• Voted 4 to 2 to recommend approval of the proposed revision of Section 163.03(E), 
establishing an Arbor Appeal Fee in the amount of $300.  

PLANNING AND ZONING BOARD ACTION: At their regular June 25, 2013 
meeting the Planning and Zoning Board voted 3 to 2 to recommend denial of the proposed 
changes to the City’s Code of Ordinances.  

FINDINGS OF FACT: Staff finds the following:  

The proposed revisions to Section 157.23, Pruning Permit to be consistent with the 
Comprehensive Plan and the City Code of Ordinances. 

The proposed revision to Section 163.03(E) to be consistent with the Comprehensive Plan 
and the City Code of Ordinances. 



ATTACHMENTS: 
• Ordinance No. 1489 
• Ordinance No. 1490
• Table #1, Comparison of Arbor Fines
• Arbor Board Minutes
• Planning and Zoning Board Minutes

Z:Staff Reports/Rezoning/2013ZTA03 Arbor Pruning CC



ORDINANCE NO. 1489

AN ORDINANCE OF THE CITY OF LAKE MARY, FLORIDA AMENDING 
EXISTING SECTION 157.23(A), (C) & (G), PRUNING PERMIT; PROVIDING 
CONFLICTS, SEVERABILITY AND EFFECTIVE DATE.

WHEREAS, on September 22, 1982, the City Commission adopted Ordinance No. 

153 which established the City’s arbor regulations; and

WHEREAS, the arbor regulations were amended in 1994 and in 1995; and   

WHEREAS, the City’s Tree Board and City staff spent approximately 18 months 

reviewing arbor regulations from other jurisdictions and developing and refining 

proposed regulations, which were adopted in 2005 as Ordinance No. 1165; and

WHEREAS, on March 3, 2011, the City adopted Ordinance No. 1417, which 

established Chapter 163, relating to Building Department, Community Development, 

Fire Prevention and Miscellaneous fees; and 

WHEREAS, the City Commission desires to amend Chapter 157, Landscaping 

and Arbor Regulations, to make them more understandable and easier to use; and  

WHEREAS, the Arbor Board reviewed the proposed regulations and 

recommends that the City Commission approve the proposed revisions to Section 

157.23 and finds all proposed regulations consistent with the comprehensive plan.

WHEREAS, words with underlined type shall constitute additions to the original 

text, strike through shall constitute deletions to the original text, and asterisks (***) 

indicate that text shall remain unchanged from the language existing prior to adoption of 

this Ordinance.   

IT IS HEREBY ENACTED BY THE CITY OF LAKE MARY AS FOLLOWS:

SECTION 1.  Section 157.23 is revised per the language contained in Exhibit “A” 

attached hereto.



SECTION 2. Codification.  It is the intention of the City Commission that the 

provisions of this Ordinance shall become and be made part of the Code of Ordinances 

of the City of Lake Mary, Florida and the word “ordinance” may be changed to “section”, 

“article”, or other appropriate word or phrase and the sections of the Ordinance may be 

renumbered or re-lettered to accomplish such intention.        

Section 3.  Conflicts.  All ordinances or resolutions or parts of ordinances or 

resolutions in conflict herewith are hereby repealed to the extent of any conflict.

Section 4.  Severability:  If any section, sentence, phrase, word of portion of this 

Ordinance is determined to be invalid, unlawful or unconstitutional, said determination 

shall not be held to invalidate or impair the validity, force or effect of any other section, 

sentence, phrase, word, or portion of this Ordinance not otherwise determined to be 

invalid, unlawful, or unconstitutional.

Section 5.  Effective date.  This Ordinance shall take effect immediately upon 

passage and adoption.

PASSED AND ADOPTED this 8th day of August, 2013.

FIRST READING: July 18, 2013

SECOND READING: August 8, 2013

CITY OF LAKE MARY, FLORIDA
____________________________
MAYOR, DAVID J. MEALOR

ATTEST:
_____________________________
CITY CLERK, CAROL A. FOSTER

For the use and reliance of the City
of Lake Mary only.  Approved as to
form and legal sufficiency.

___________________________________
CATHERINE REISCHMANN, CITY ATTORNEY



EXHIBIT “A”
Section 157.23 Pruning Permit.

(A)The owner of a property, the tenant, or their agent shall not trim, prune, remove living 
branches or cause the diminution of the crown of any canopy tree or understory tree 
without having first obtained a pruning permit.  All Owners, tenants and/or agents of one 
and two family dwelling units shall be exempt from the requirement of having to obtain a 
pruning permit this section.; however, such owners, tenants and/or agents shall comply 
with all other provisions of Section 157.23.  …        

(C) Unlawful pruning.  Unlawful pruning includes the practices referred to as Sshearing, 
hat racking, topping or poodle trimming of trees (lollipop), lions-tailing, pollarding of trees.  
Trees intended for shade Canopy and understory trees shall be allowed to reach their 
mature canopy spread.  It shall be unlawful to engage in excessive pruning techniques on 
canopy and understory trees intended for shade purposes.  Excessive shearing, pruning, 
or shaping shall only be allowed with a permit Iin times of emergency, the City may only
designate a period during which permitting for pruning shall not be required and extensive 
shearing, pruning, or shaping shall be allowed.  The following are deemed unlawful 
excessive pruning techniques, which are prohibited on shade canopy or understory trees: 
…    

(G) Unauthorized Injurious Pruning.  Irrespective of whether or not a pruning permit has 
been issued, if a tree is pruned in a manner that is injurious to the tree, including but not 
limited to the techniques described in Section 157.23 (C) above If a tree not authorized for 
pruning is altered, pruned, trimmed, or diminished in canopy such that its susceptibility to 
disease or other detrimental environmental factors is significantly increased which may 
result in premature death or so that the purposes of this chapter are not serviced, the 
general contractor and/or property owner shall pay to the city an initial fine of $100 per tree 
pruned plus a fine related to the size of the tree pruned as follows: …   



TABLE #1
COMPARISON OF ARBOR FINE

 Amount of  Amount of 
Government Initial Fine Initial Fine- Historic Tree

Lake Mary $250 $500

Seminole County -  $100, $300 or $500 (1) (4)

Sanford - $60 (2)   

Longwood - $50 per caliper inch (3) (4)

Altamonte Springs - Residential = $300 (4) 
Commercial = $450 (4)

Oviedo – $50 per caliper inch up to $100 per caliper 
Inch

 $5,000 per tree                     up to $5,000 per 
tree

Casselberry - $88 per caliper inch up to 
$5,000 (4)

Winter Springs - $250 $500

1 = Based upon size of tree removed, but not to exceed $5,000.
2 = Fines equal double permit fee.  Fines do not differ between historic and other trees.
3 = Applicable to commercial.  Fines vary by size of tree removed;  however, $50 per caliper inch is the 
minimum. 
4 = Fines do not differ for historic and other trees.

 









































































MEMORANDUM

DATE: July 18, 2013

TO: City Commission

VIA: Jackie Sova, City Manager

FROM: Gary Schindler, City Planner 

SUBJECT: Ordinance No. 1490 - Amending Section 163.03 of the Code of 
Ordinances, establishing a fee for arbor appears - First Reading (Public 
Hearing) (Gary Schindler, City Planner)

REFERENCE:  City Comprehensive Plan and Code of Ordinances

REQUEST: Section 157.23 addresses the issue of tree trimming and pruning.  
Paragraph (A) establishes the need for a pruning permit; however, it specifically exempts 
the owners of 1 & 2 family dwellings from having to obtain a permit to trim trees.  
Paragraphs (B) – (G) address issues of what constitutes unlawful pruning, establishes a 
permitting and review process, establishes fines for unlawful pruning and identifies an 
appeal process.  

Additionally, staff proposes to amend Section 163.03 of the City’s Code of Ordinances, to 
establish a fee for arbor appeals.  The proposed fee is comparable to the fees charged by 
other governments in Seminole County.  

DISCUSSION:

Section 157.23 - Historically, staff has interpreted the exemption for 1 & 2 family dwelling 
units in (A) to specifically relate only to the need for acquiring a pruning permit.  When 
pruning occurs that is injurious to the tree, staff has proceeded as though the tree had 
been illegally removed and sent the owner of the subject property a Notice of Violation.  
The Notice of Violation informs the property owner of the amount of the initial fine and also 
that they have the right to appeal staff’s determination to the City’s Arbor Board.



On two occasions, staff has taken such cases to the Arbor Board.  In the first instance, the 
Arbor Board made a determination that no violation had occurred.  Regarding the second 
instance, the Arbor Board continued the item for a minimum of 6 months.  At the end of six 
months, staff was directed to conduct an on-site inspection to ascertain the health of the 
trees.  If the tree was dead or dying, staff was to reschedule this item for the Arbor Board’s 
review and action.  

In light of this situation, staff proposes to clarify the intent of Section 157.23.  Specifically, 
staff proposes to retain the language that exempts owners of 1 & 2 family dwelling units 
from having to obtain pruning permits; however, add language that makes such owners 
responsible for pruning and clarify that persons engaging in irresponsible pruning can be 
cited with a Notice of Violation and can be fined.  In light of this, staff proposes the 
following revision:  

Section 157.23 Pruning Permit.

(A)The owner of a property, tenant, or agent shall not trim, prune, remove living branches 
or cause the diminution of the crown of any canopy tree or understory tree without having 
first obtained a pruning permit.  All Owners, tenants and/or agents of one and two family 
dwelling units shall be exempt from the requirement of having to obtain a pruning permit
this section.; however, such owners, tenants and/or agents shall comply with all other 
provisions of Section 157.23.  …        

(C) Unlawful pruning.  Unlawful pruning includes the practices referred to as Sshearing, 
hat racking, topping or poodle trimming of trees (lollipop), lions-tailing, pollarding of trees.  
Trees intended for shade Canopy and understory trees shall be allowed to reach their 
mature canopy spread.  It shall be unlawful to engage in excessive pruning techniques on 
canopy and understory trees intended for shade purposes.  Excessive shearing, pruning, 
or shaping shall only be allowed with a permit Iin times of emergency, the City may only
designate a period during which permitting for pruning shall not be required and excessive 
shearing, pruning, or shaping shall be allowed.  The following are deemed unlawful 
excessive pruning techniques, which are prohibited on shade canopy or understory trees: 
…    

(G) Unauthorized Injurious Pruning.  Irrespective of whether or not a pruning permit has 
been issued, if a tree is pruned in a manner that is injurious to the tree, including but not 
limited to the techniques described in Section 157.23 (C) above If a tree not authorized for 
pruning is altered, pruned, trimmed, or diminished in canopy such that its susceptibility to 
disease or other detrimental environmental factors is significantly increased which may 
result in premature death or so that the purposes of this chapter are not serviced, the 
general contractor and/or property owner shall pay to the city an initial fine of $100 per tree 
pruned plus a fine related to the size of the tree pruned as follows: …   

Section 163.03(E), Other Community Development Land Development Fees: Section 
163.03 addresses a number of fees, including arbor fees for both residential and 
nonresidential properties; however, currently the City does not have an application fee for 
an arbor appeal.  Staff proposes to amend this Section to add an Arbor Appeal Fee.  



Staff contacted Seminole County and the other cities in the County to determine if they 
had an arbor appeal fee and, if so, the amount of the fee.  The following is a summary of 
the results of this research:  

Government Arbor Appeal Fee Amount
Seminole County -  Yes  $100
Sanford - Yes  $500
Longwood - Yes  $400
Altamonte Springs - Yes  $250  
Casselberry - No
Winter Springs - No

In light of the arbor appeal fees charged by the other governments in the County, staff 
proposes an Arbor Appeal Fee of $300.   

Currently, the City’s minimum fines equal $250 for non-historic trees & $500 for historic 
trees.  Per Commissioner Plank’s request, staff has contacted the other governments in 
Seminole County regarding the minimum fine for removing a tree without a permit.  The 
results of the inquiry are contained in Table #1.  The arbor fines charged by other 
governments vary greatly.  At least one government only charges a double permit fee.  
The cost of an arbor permit is $30; therefore, the fine is $60.  Others governments charge 
a minimum of $50 per caliper inch of each tree, up to a maximum of $5,000.  

In the City of Lake Mary, the following are exempt from permitting:  1 & 2 family dwellings 
= trees less than 12” caliper & commercial = trees less than 6” caliper.  In light of the 
results of Table #1, the City’s initial arbor fines are less than some jurisdictions within the 
County and more than others.     Please refer to Table #1, Comparison of Arbor Fines in 
the attachments.  

ARBOR BOARD ACTION: At their special June 10, 2013 meeting, the Arbor Board 
took the following action:  

• Voted unanimously to recommend approval of the proposed revisions to Section 
157.23 of the City’s Code of Ordinances, making 1 & 2 family dwellings responsible 
for proper pruning of trees.  

• Voted 4 to 2 to recommend approval of the proposed revision of Section 163.03(E), 
establishing an Arbor Appeal Fee in the amount of $300.   

PLANNING AND ZONING BOARD ACTION: At their regular June 25, 2013 
meeting the Planning and Zoning Board voted 3 to 2 to recommend denial of the proposed 
changes to the City’s Code of Ordinances.  

FINDINGS OF FACT: Staff finds the following:  

The proposed revisions to Section 157.23, Pruning Permit to be consistent with the 
Comprehensive Plan and the City Code of Ordinances. 

The proposed revision to Section 163.03(E) to be consistent with the Comprehensive Plan 
and the City Code of Ordinances. 



ATTACHMENTS: 
• Ordinance No. 1489 
• Ordinance No. 1490 
• Table #1, Comparison of Arbor Fines
• Arbor Board Minutes
• Planning and Zoning Board Minutes

Z:Staff Reports/Rezoning/2013ZTA03 Arbor Pruning CC



ORDINANCE NO. 1490

AN ORDINANCE OF THE CITY OF LAKE MARY, FLORIDA AMENDING 
EXISTING SECTION 163.03 (E), OTHER COMMUNITY DEVELOPMENT LAND 
DEVELOPMENT FEES; PROVIDING CONFLICTS, SEVERABILITY AND 
EFFECTIVE DATE.

WHEREAS, on March 3, 2011, the City adopted Ordinance No. 1417, 

which established Chapter 163, relating to Building Department, Community 

Development, Fire Prevention and Miscellaneous fees; and 

WHEREAS, the City Commission desires to amend Chapter 163, Building, 

Community Development, Fire Prevention and Miscellaneous Fees to make them more 

understandable and easier to use; and  

WHEREAS, the Arbor Board reviewed the proposed regulations and 

recommends that the City Commission approve the proposed revisions to Section 

163.03(E) and finds all proposed regulations consistent with the comprehensive plan.

WHEREAS, words with underlined type shall constitute additions to the original 

text, strike through shall constitute deletions to the original text, and asterisks (***) 

indicate that text shall remain unchanged from the language existing prior to adoption of 

this Ordinance.   

IT IS HEREBY ENACTED BY THE CITY OF LAKE MARY AS FOLLOWS:

SECTION 1.  Section 163.03(E) is revised per the language contained in Exhibit 

“A” attached hereto.

SECTION 2. Codification.  It is the intention of the City Commission that the 

provisions of this Ordinance shall become and be made part of the Code of Ordinances 

of the City of Lake Mary, Florida and the word “ordinance” may be changed to “section”, 

“article”, or other appropriate word or phrase and the sections of the Ordinance may be 

renumbered or re-lettered to accomplish such intention.        



Section 3.  Conflicts.  All ordinances or resolutions or parts of ordinances or 

resolutions in conflict herewith are hereby repealed to the extent of any conflict.

Section 4.  Severability:  If any section, sentence, phrase, word of portion of this 

Ordinance is determined to be invalid, unlawful or unconstitutional, said determination 

shall not be held to invalidate or impair the validity, force or effect of any other section, 

sentence, phrase, word, or portion of this Ordinance not otherwise determined to be 

invalid, unlawful, or unconstitutional.

Section 5.  Effective date.  This Ordinance shall take effect immediately upon 

passage and adoption.

PASSED AND ADOPTED this 8th day of August, 2013.

FIRST READING: July 18, 2013

SECOND READING: August 8, 2013

CITY OF LAKE MARY, FLORIDA
____________________________
MAYOR, DAVID J. MEALOR 

ATTEST:
_____________________________
CITY CLERK, CAROL A. FOSTER

For the use and reliance of the City
of Lake Mary only.  Approved as to
form and legal sufficiency.

___________________________________
CATHERINE REISCHMANN, CITY ATTORNEY



EXHIBIT “A”

Chapter 163.03(E) Other Community Development Department Land Development Fees

TYPE FEE

***
Arbor Appeal Fee $300 



TABLE #1
COMPARISON OF ARBOR FINE

  Amount of  Amount of 
Government Initial Fine Initial Fine- Historic Tree

Lake Mary $250 $500

Seminole County -  $100, $300 or $500 (1) (4)

Sanford - $60 (2)   

Longwood - $50 per caliper inch (3) (4)

Altamonte Springs - Residential = $300 (4) 
Commercial = $450 (4)

Oviedo – $50 per caliper inch up to $100 per caliper 
Inch

 $5,000 per tree                     up to $5,000 per 
tree

Casselberry - $88 per caliper inch up to 
$5,000 (4)

Winter Springs - $250 $500

1 = Based upon size of tree removed, but not to exceed $5,000.
2 = Fines equal double permit fee.  Fines do not differ between historic and other trees.
3 = Applicable to commercial.  Fines vary by size of tree removed;  however, $50 per caliper inch is the 
minimum. 
4 = Fines do not differ for historic and other trees.

 









































































MEMORANDUM

DATE: July 18, 2013

TO: City Commission

FROM: Jackie Sova, City Manager

SUBJECT: Fiscal Year 2014 Budget Message - Setting of Proposed Operating 
Millage Rate, Current Year Rolled Back Rate, and Date, time and place of 
Tentative Budget Hearing

In accordance with Florida Statutes, you must set the proposed operating millage, 
rolled-back rate, and date, time and place of the first public hearing within 35 days of 
Certification of Taxable Value.  The millage rate that you set will appear on the Tax 
Notices, which are mailed to property owners in August.

In my budget message to be presented Thursday, I will recommend that you set the 
proposed millage rate at 3.5895 unless you intend to do any additional projects or want 
to leave flexibility as we further review the proposed budget.  Once the proposed 
millage rate is established, it can be lowered but is a very expensive process to 
increase. The rolled-back rate for FY 2013 is 3.5895

The first Public Hearing on the Tentative Budget is scheduled for September 5, 2013, at 
7:00 P. M. in the Commission Chambers with our first Budget Work Session  scheduled 
for August 8th, at 5:00 P. M.

RECOMMENDATION:

The Commission establish the proposed operating millage rate at 3.5895 for FY 2014; 
the rolled-back rate at 3.5895 and set the first Public Hearing for September 5, 2013, 
at 7:00 P. M. in the Commission Chambers at City Hall.



CITY MANAGER’S REPORT

DATE: July 18, 2013

TO: City Commission

FROM: Jackie Sova, City Manager

SUBJECT: City Manager's Report

ITEMS FOR COMMISSION ACTION:

1. Lake Mary Community Center Design-Build RFQ #13-06.   (ATTACHMENT #1)  

2. Professional Debris Removal Service contract.  (ATTACHMENT #2)

3. Request for authorization to proceed with utility relocation along the west side of 
Palmetto Street.  (ATTACHMENT #3)

4. Acceptance of Florida Department of Environmental Protection Grant.  
(ATTACHMENT #4)

5. 2013-2014 Edward Byrne Memorial Justice Assistance Grant (JAG) Program.  
(ATTACHMENT #5)

6. Historical Society Event.  (ATTACHMENT #6)

7. Surplus (7) Zoll automatic external defibrillators and (4) MSA multi-gas detectors.  
(ATTACHMENT #7)

8. Appointment to Board of Adjustment.  (ATTACHMENT #8)

ITEMS FOR COMMISSION INFORMATION:

1. Monthly Department Reports (May & June).  (ATTACHMENT #9)



CITY MANAGER’S REPORT

DATE: July 18, 2013

TO: City Commission

FROM: Bryan Nipe, Parks and Recreation Director

SUBJECT: Lake Mary Community Center Design-Build RFQ #13-06

The future Lake Mary Community Center is in the planning stages for a Design-Build 
renovation of the existing building at 140 E. Wilbur Avenue.  The Mayor and City 
Commission approved concept along with a Design Criteria Package was broadcast to 
the public as a Request for Qualifications (RFQ) on May 19, 2013, with a due date for 
proposals on July 1, 2013.  Three (3) Design-Build firms submitted RFQ proposals by 
the due date.  A Selection Committee met in a public meeting on July 11, 2013, for 
ranking and selection.

The ranking is as follows and is further detailed on the attached spreadsheet.

1. McCree Design Builders, Inc.
2. Axios Construction Services, LLC
3. Comelco General and Electrical Contracting Services

McCree Design Builders, Inc. scored highest among the members of the Selection 
Committee.  McCree is the contractor responsible for the remodel of City Hall in 2005 
and builder for Fire Station 33.

Recommendation:
The City Commission authorize City Manager to enter into contract negotiations with 
McCree Design Builders for renovation of the Lake Mary Community Center.

Attachment





CITY MANAGER’S REPORT

DATE: July 18, 2013

TO: City Commission

FROM: Dianne Holloway, Finance Director 

SUBJECT: Professional Debris Removal Service contract

DISCUSSION:

As a result of RFP #13-04 – Professional Debris Removal Services, on May 16, 2013, 
the Commission authorized the City Manager to enter into contract negotiations with 
TAG Grinding Service, Inc.  The contract was executed on June 26, 2013.

Subsequent to the award, the second ranked proposer, CrowderGulf inquired if the City 
would be issuing a secondary contract.  When planning for disaster preparation it is not 
uncommon to have several debris removal contracts in place as a protective measure.  
Upon consideration of the request, it is believed to be in the City’s best interest to have 
a secondary contract in place.  

RECOMMENDATION:

The City Commission authorize the City Manager to enter into contract negotiations with 
CrowderGulf for Professional Debris Removal Services as a secondary contract. 





MEMORANDUM

DATE: July 18, 2013

TO: City Commission

VIA: Jackie Sova, City Manager

FROM: Tom Connelly, City Engineer
John Omana, Comm. Dev. Director

SUBJECT: Request for authorization to proceed with utility relocation along the west 
side of Palmetto Street

DISCUSSION: Duke Energy, AT&T and Bright House Networks currently have aerial 
utility lines along the west side of Palmetto Street adjacent to the SunRail Station currently 
under construction. These lines are supported on four utility poles owned by Duke Energy. 
The removal of the poles and the placement of the utility lines underground will improve 
the visual appearance of the Lake Mary SunRail Station along Palmetto Street and provide 
increased service reliability.  Two existing wood poles and the aerial utility lines serving the 
residential properties on the east side of Palmetto Street will remain unchanged.

Staff met with the three utilities and requested proposals (attached) to relocate their utility 
lines. The proposed costs to perform this work are as follows:

Duke Energy $50,100.23
AT&T $10,628.10
Bright House Networks $  3,765.00

Total Project Cost $64,493.33

RECOMMENDATION: Staff recommends approval of the three proposals for a total 
amount not to exceed $64,493.33.

















CITY MANAGER’S REPORT

DATE: July 18, 2013

TO: City Commission

FROM: Bryan Nipe, Parks and Recreation Director

SUBJECT: Acceptance of Florida Department of Environmental Protection Grant

The Florida Department of Environmental Protection has awarded the City of Lake Mary 
the full request of $75k for maintenance renovations of the Rinehart Trail during fiscal 
year 2013-2014.  They have requested that the City respond with its intentions to use 
the entire amount.  The renovations include resurfacing, updated signs/posts and 
replacement water fountains.

Recommendation:
Request Commission approve the award of $75k from the Florida Department of 
Environmental Protection and authorize staff to respond to the State indicating the City’s 
plans to use the entire amount.

Attachment







CITY MANAGER’S REPORT

DATE: July 18, 2013

TO: City Commission

FROM: Colin Morgan, Deputy Chief of Police

SUBJECT: 2013-2014 Edward Byrne Memorial Justice Assistance Grant (JAG) 
Program

The Florida Department of Law Enforcement has set aside $133,851 through the 
Edward Byrne Memorial Justice Grant (JAG) for 2013, to be shared by all units of 
government within Seminole County.  As a condition of participation in this program, 
each entity in the county must reach a consensus concerning the expenditure of these 
funds, including the projects to be implemented, as well as the head agency responsible 
for such implementation.

The funds can be used to support a broad range of activities to prevent and control 
crime and to improve the criminal justice system.  The total allocation amount of 
$133,851 is divided among eight (8) law enforcement entities within Seminole County 
with each receiving about $16,731.37.

The Lake Mary Police Department has applied for this grant and, if approved, will use 
the allocated amount of $16,731.37 to purchase training equipment.  This equipment 
will be used in our training room and officer briefing room and will include projectors, 
computer, TV’s, furniture, and associated media equipment designed for training.  The 
name for this project will be Training Room Transformation.   The equipment and 
furniture will allow enhanced training for our officers and also allow us to conduct 
training here at Lake Mary.  This equipment will also set the stage for future growth of 
this agency and its technological needs.



RECOMMENDATION:

The City Commission approves the distribution of funds from the Edward Byrne 
Memorial Justice Assistance Grant Program and authorizes the Mayor to sign the 
letters.



















CITY MANAGER’S REPORT

DATE: July 18, 2013

TO: City Commission

FROM: Bryan Nipe, Parks and Recreation Director 

SUBJECT: Historical Society Event

The Historical Society of Lake Mary’s newest exhibit, Local Artists, will open on July 20th

at the Lake Mary Historical Museum.  The reception for the event will be held in the 
evening on July 19th as a meet and greet with the artists.  The Society plans to serve 
hors d'oeuvres, soft drinks, coffee and wine.  Per section 92.04 of the City Code of 
Ordinances, consumption of alcohol on City property requires approval from the Mayor 
and City Commission.

Recommendation:
Request Commission authorize the Historical Society to serve alcoholic beverages at 
the Lake Mary Historical Museum on July 19th for the opening of the Local Artists 
exhibit.



CITY MANAGER’S REPORT

DATE: July 18, 2013

TO: City Commission

FROM: Craig E. Haun, Fire Chief 

SUBJECT: Surplus (7) Zoll automatic external defibrillators and (4) MSA multi-gas 
detectors

Background

The Lake Mary Fire Department is requesting approval to surplus the following items. (7) 
Zoll automatic external defibrillators (AED’s), four of which are located in City buildings and 
three that are located in Fire Department command vehicles. The Zoll AED’s have reached 
the end of their serviceable life and will be used as credit toward the purchase of new 
AED’s.

We are also requesting to surplus (4) MSA multi-gas detectors. The Orion Gas Detectors 
have reached the end of their serviceable life and will be used as credit toward the purchase 
of new Gas Detectors.

The following listed Zoll AED’s are to be surplus.

Description City ID Serial # Date

Zoll AED 10637 X06I094754 2006
Zoll AED 10638 X06I094768 2006
Zoll AED 10639 X06I094658 2006
Zoll AED 10640 X06I094765 2006
Zoll AED 10477 X04L047605 2004
Zoll AED 10478 X04L047607 2004
Zoll AED 10479 X04L047613 2004



The following listed MSA multi-gas detectors are to be surplus.

Description City ID Serial # Date

MSA Orion 4 Gas 010653 BO-43148 2006
MSA Orion 4 Gas 010721 BO-46351 2006
MSA Orion 4 Gas 010623 BO-37618 2005
MSA Orion 4 Gas unknown BO-38118 2005

Recommendation: 

Declare (7) Zoll AED’s and (4) MSA multi-gas detectors as listed above surplus and 
authorize City Manager to dispose of same.

City Comm item/Zoll AEDs and MSA gas detectors surplus 2013



MEMORANDUM

DATE: July 18, 2013

TO: City Commission

VIA: Jackie Sova, City Manager

FROM: Carol Foster

SUBJECT: Appointment to Board of Adjustment

Jim Lormann has submitted his resignation from the Board of Adjustment.   As has been 
previous practice, I would ask that you appoint the alternate member, Eugene Vaughn, 
as a regular member to serve the remainder of Mr. Lormann’s term which expires 
December 31, 2015.  We will solicit residents who might be interested in serving as the 
alternate member on this board.

RECOMMENDATION:

Appoint Eugene Vaughn as the regular member on the Board of Adjustment to serve 
the remainder of Jim Lormann’s term.  
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